[image: image1.png]Aspire

LEARN MORE. EARN MORE.





	Program Information
	[Lesson Title]

Interviewing Skills – What’s Your Elevator Pitch?

	TEACHER NAME


	PROGRAM NAME

Aspire Professional Development Network (PDN)

	
	[Unit Title]
Essential Component #3: Individual Education, Career, Individual Education, Career, and Life Plans

	NRS EFL(s)
1 – 6 
	TIME FRAME
60 minutes 

	Instruction 
	ABE/ASE Standards – English Language Arts and Literacy
       

	
	Reading (R)
	Writing (W)
	Speaking & Listening (S)
	Language (L)

	
	Foundational Skills
	
	Text Types and Purposes
	W.1.1
W.2.2

W.3.2


	Comprehension and Collaboration
	S.3.3
S.1.3

	Conventions of Standard English
	L.1.1 – 5.1

L.1.2 – 5.2



	
	Key Ideas and Details
	R.2.4
R.3.5


	Production and Distribution of Writing
	W.2.4
W.3.3

W.4.3

W.6.1

W.1.3

W.2.5

W.3.4
	Presentation of Knowledge and Ideas
	S.1.5
S.1.6

S.2.5

S.3.7

S.4.6

S.6.4
	Knowledge of Language
	L.2.3 – 4.3


	
	Craft and Structure
	
	Research to Build and Present Knowledge
	
	
	Vocabulary Acquisition and Use
	

	
	Integration of Knowledge and Ideas

	

	
	
	Benchmarks identified in RED are priority benchmarks. To view a complete list of priority benchmarks and related Ohio Aspire lesson plans, please see the Curriculum Alignments located on the Teacher Resource Center (TRC).

	
	LEARNER OUTCOME(S)

· Identify main ideas and supporting details in written text during jigsaw individual reading time.
· Write informative text to examine a topic and convey ideas and information clearly when completing the Elevator Pitch – Pitch Yourself! Handout.

· Produce writing in which development and organization are appropriate to task, purpose, and audience when completing the Elevator Pitch – Pitch Yourself! Handout.

· Summarize a written text aloud in jigsaw teaching groups.

· Adapt speech to the context and demonstrate command of formal English when delivering their elevator pitches.

· Demonstrate conventions of standard English when writing and delivering their elevator pitch speeches.


	ASSESSMENT TOOLS/METHODS

· My Favorite No

· Teacher observation during Jigsaw

· Student responses during whole class review

· Completed Elevator Pitch – Pitch Yourself! Handout

· Exit Ticket

	
	LEARNER PRIOR KNOWLEDGE
· Students should be familiar with what a job interview might be like.
· Students should be familiar with the various purposes of speeches (Inform, Instruct, Entertain, Persuade, Inspire).
· Students should be familiar with workforce language vs. informal language.
· Students should have some simple foundational skills on public speaking in order to demonstrate improvement. 


	
	INSTRUCTIONAL ACTIVITIES 

1. My Favorite No:

a. Have students respond to the following prompt: In 5 sentences, answer the most common interview question, “Tell me a little bit about yourself.”

i. Provide each student with a piece of scrap paper or an index card to write their response, remind students to not write their names!

ii. Collect student responses as they finish and sort responses into 2 piles – good and not so good.

1. Pick the best “not so good” response and display it so students can read it.

2. Start by identifying what is GOOD about the response.

3. Then ask students what might be considered “not so good.”

b. Explain how this this question is common during an interview and that their responses help you identify their prior knowledge about interviewing skills and where the lesson needs to begin.
i. You might want to also perform your own “elevator pitch” answer to the question, “Tell me a little bit about yourself.” so students can observe what a successful answer looks and sounds like.
2. Jigsaw: Four Stages of an Interview
a. Tell students they are going to learn about the 4 stages of an interview. Each student will be responsible for one section of text but at the end of the activity, students will know about all 4 stages. This process is called a jigsaw.

i. Provide each student with the Four Stages of an Interview Chart.

ii. Provide each student with 1 of the 4 readings (it is helpful to copy the readings on different colored paper so students can identify who is in their own group and also move to mixed groups during the activity).

iii. Silent reading

1. Have students read over their text individually.

2. Ask students to identify 3 main points from their text and write the main points in the correct section of their chart.

iv. Expert groups:

1. Have students assemble into groups with other students who have the same color paper.

2. In this group, have one student volunteer to read their 3 main points to the rest of the group. For students who are listening, if they have the main point that was said on their own chart, instruct them to place a checkmark next to it. If they don’t have the main point that was said, instruct them to record it on their chart.

3. Once every student has gone and the main points are identified and recorded, students may move into the next group.

v. Teaching groups:

1. Have students assemble into groups with other students who have different colored paper.

2. In this group, each student takes a turn teaching the other students about their “stage” of an interview. As the student teaches, the other students record what is being said.

3. Students should have completed charts by the end of this group.

vi. Whole group review:

1. Facilitate a whole group review of the stages of an interview. Use this as an assessment of the information students learned during the jigsaw.

3. Now that students have seen your “elevator pitch” and are familiar with the four stages of an interview tell them they are going to write their own elevator pitch.

a. Start by having student watch Part 2: Acing Common Questions – Tell Me About Yourself pausing the video to ask comprehension questions.
i. Go to OhioMeansJobs
ii. Select Individuals – Get Started 

iii. Select Ready to explore own your own – Get Started
iv. Select Explore It

v. Select Practice Interviews and Tips
vi. Select Visit Interview Practice Center

vii. Select Fast Track
viii. Select Acing Common Questions 
ix. Select and watch Tell Me About Yourself
x. Comprehension questions:

1. What’s the point of the “tell me about yourself” question?

2. Why should you prepare a “tell me about yourself” response?

3. Why is it nicknamed an “elevator pitch”?

4. Why should you answer be in bullet points instead of a script?

5. How long should your elevator pitch be?

6. What should you focus on?
b. Once students are finished watching the video, distribute the Elevator Pitch – Pitch Yourself! Handout.

i. Think-Pair-Think Again-Share

1. Instruct students to spend 10 minutes completing the handout.

2. Once students are finished, ask students to pair up with a partner and review each other’s answers.

a. Instruct students to give constructive feedback; what’s good and what’s not so good.

3. Give student pairs another few minutes to make changes to their elevator pitch.

4. Ask student pairs to share elevator pitches. If a student doesn’t want to read their own, another student can read it for them. As students are reading elevator pitches, use this time to determine if students “get it” or need reteaching.
5. Collect Elevator Pitch – Pitch Yourself! Handout for evaluation.
4. For homework, give each student the Mock Interview with Competencies handout, ask students to read over the handout and write on a post-it note (this is the Exit Ticket) the one area they need the most help with. You’ll use this information to determine groups for the next class.
	RESOURCES
Scrap paper or index cards for student use

Projector, ability to project

Computer with Internet access

Speakers
Students copies of Four Stages of an Interview Chart (attached)

Student copies of Introduction 

Purdue University. (n.d.). Four Stages of an Interview [PDF file]. Retrieved from https://www.purdue.edu/hhs/htm/undergraduate/career_center/documents/career_guide/Interview_stages.pdf 

Student copies of Questions by the Interviewer 

Purdue University. (n.d.). Four Stages of an Interview [PDF file]. Retrieved from https://www.purdue.edu/hhs/htm/undergraduate/career_center/documents/career_guide/Interview_stages.pdf 

Student copies of Questions by the Interviewee 

Purdue University. (n.d.). Four Stages of an Interview [PDF file]. Retrieved from https://www.purdue.edu/hhs/htm/undergraduate/career_center/documents/career_guide/Interview_stages.pdf
Student copies of Closing 

Purdue University. (n.d.). Four Stages of an Interview [PDF file]. Retrieved from https://www.purdue.edu/hhs/htm/undergraduate/career_center/documents/career_guide/Interview_stages.pdf
OhioMeansJobs | Big Interview. Part Two: Acing Common Questions – Tell Me About Yourself. (n.d.). Retrieved from https://ohiomeansjobs.biginterview.com/members/curriculum/fast_track?chapter=12
Student copies of Elevator Pitch – Pitch Yourself! Handout (attached) 

Student copies of Mock Interviews with Competencies (attached)

Adapted from:

Pacific University. (n.d.). Interviewing and Recruitment: Guide for Supervisors [PPT file]. Retrieved from https://www.google.com/url?sa=t&rct=j&q=&esrc=s&source=web&cd=1&cad=rja&uact=8&ved=0ahUKEwj4rKCSuqnSAhVCHGMKHX3IBIoQFggaMAA&url=http%3A%2F%2Fcommons.pacificu.edu%2Fcontext%2Fhrres%2Farticle%2F1004%2Ftype%2Fnative%2Fviewcontent&usg=AFQjCNFtmB_VqKL4r5DZINZFnodTDNzLVg&sig2=vkNleEeXeIAQIbhRtDQszw&bvm=bv.148073327%2Cd.cGc
Post-it notes for student use


	
	DIFFERENTIATION

· Turn captions “on’ for the video
· Provide a visual chart you complete during the whole class review
· Use Rewordify (https://rewordify.com/) to simplify jigsaw text or Mock Interviews with Competencies text


	Reflection
	TEACHER REFLECTION/LESSON EVALUATION


	
	ADDITIONAL INFORMATION



Four Stages of an Interview Chart

	Stage
	Description

	Introduction
	

	Questions by the Interviewer
	

	Questions by the Interviewee
	

	Closing
	


Elevator Pitch – Pitch Yourself!
	Step
	What to write

	Step 1: Who you are
	Awesome point #1



	
	Awesome point #2



	
	Awesome point #3



	
	Awesome point #4



	Step 2: Why you’re qualified

( Limit yourself to 2-5 points and under 2 minutes!
	I’m qualified because….



	Step 3: Why you’re here

( Limit yourself to 2 sentences explaining why you’re a good fit and/or like the job.
	


Mock Interviews with Competencies

Initiative - Actively attempts to influence events and people to achieve goals; self-starting rather than passive acceptance. Taking imaginative, creative action to achieve goals beyond what is called for.
• Tell me about a situation where you went above and beyond the call of duty. What happened? Why did you do it?

• Give me an example of being in a situation where things were not going well and you turned it around. What did you do? Why did you do it? What was the outcome?

Motivation - The activities that stimulate and intrinsically reward an individual.

• Give me an example of when you worked the hardest and felt the greatest sense of achievement. What did you do? What happened?

• Tell me about a recent frustrating experience. Why were you frustrated? What did you do? What were the results?

• When did you feel the most significant achievement in a work situation? What did you do and why was it so rewarding?


Stress Tolerance - Stability of performance under pressure and/ or opposition. Handling disappointment and/or rejection while maintaining effectiveness.
• Tell me about a situation in which you were rejected. How did you handle the outcome?

• Give an example of when your work was criticized. What was wrong with it and how did you deal with it?

• Under what conditions and in what environment do you work best? Give specific examples.

• How often is your schedule upset by unforeseen circumstances? Give me a recent example and how do you handle it. 

Leadership - Utilization of appropriate interpersonal styles and methods in guiding individuals (subordinates, peers, superiors) or groups toward maximum results.
• What has been your most difficult experience in giving others direction? What specifically did you do? What was the outcome?

• Tell me about your most challenging leadership role. What was your role in the group? What was the result? 

Decision Making - Readiness to make decisions, tender judgments, and to commit with confidence after carefully weighing the consequences of alternative actions. Risk taking balanced by judgment in selecting a course of action in which the benefits appear greater than the risks.
• Tell me about procrastinating about a decision in the last 6 months. Why did you do it? What was the outcome?

• What is the most important decision you've had to make in the last six months? Did you seek advice? What did you decide? Did it work? 
Persuasiveness - Ability to convince others, help groups to work together.

• Tell me about a relationship where a person started out as an adversary and is now a supporter.

• Tell me about your most difficult supervisor. Give me an example. How did you handle this supervisor?

• Give me an example of convincing someone to extend a deadline.

• Tell me about convincing a group to make a change you felt necessary. What was the change? How did you convince them? Why did you feel it was necessary? 
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